SMK COLLEGES OF APPLIED SCIENCES
POLICY ON THE USE OF ARTIFICIAL INTELLIGENCE IN THE SMK
1. GENERAL PROVISIONS

1.1 The SMK Colleges of Applied Sciences (hereinafter referred to as "SMK") Policy on the Use of
Artificial Intelligence at SMK (hereinafter referred to as "the Policy") governs the policy on the use of
Artificial Intelligence (hereinafter referred to as "Al") and its tools at SMK.
1.2 This Policy sets out the basic rules and standards for the use of artificial intelligence tools in
academic and other SMK business processes.
1.3 This Policy has been prepared in accordance with the following documents:

e Lithuania's artificial intelligence strategy. A vision for the future . *

e European Commission Ethical guidelines for educators on the use of Al and data in teaching

and learning?

e UNECO Education in the age of artificial intelligence®

e the SMK Code of Academic Ethics;

e the SMK's Code of Conduct for the Research Ethics Committee and other documents.
1.3 This Policy applies to all members of the academic community of SMK - lecturers, students and
listeners (hereinafter referred to as "students™), academic and administrative staff involved in the study
and other processes, in order to ensure the development of the digital competences of the members of
the academic community, and their adaptation to technological change.
1.4 The Artificial Intelligence Working Group is a working group responsible for the implementation
of the Policy at SMK, making recommendations for the development of the Policy, ensuring the ethical
and safe use of Al and other digital tools at SMK, and organising discussions and education on the use
of Al tools and their ethics.
1.5 Atrtificial Intelligence - systems that exhibit intelligent and intelligent behaviour by analysing their
environment and making relatively autonomous decisions to achieve a goal .*
1.6 Generative Artificial Intelligence (GIA) refers to all the tools that are used to create realistic images,
synthesise voices, generate text, compose music and perform other tasks. Generative Al uses machine
learning techniques to generate information.
1.7 The academic environment is the space in which academic processes and activities take place (e.g.
the study process, applied research, project and other activities). All members of the academic
community of the SMK participate in this academic environment. This environment often fosters
learning, research, academic discussion and intellectual growth.
1.8 This Policy shall be reviewed annually or as required to ensure its compatibility with technological
or regulatory changes in the use of Al.
1.9 Any member of the SMK community who has a question about the use of Al tools in an academic
setting can contact the Al Working Group jurgita.virbale@smk.lt

2. GENERAL PRINCIPLES AND VALUES FOR THE USE OF ARTIFICIAL AND
GENERATIVE ARTIFICIAL INTELLIGENCE

! Available online: https://eimin.lrv.It/uploads/eimin/documents/files/DI_strategija_LT(1).

2 Available online: https:/learning-corner.learning.europa.eu/learning-materials/use-artificial-intelligence-ai-and-data-teaching-and-
learning_It

3 Available online: https://unesdoc.unesco.org/ark:/48223/pf0000387029 eng

4. Available online: https://eimin.Irv.It/uploads/eimin/documents/files/DI_strategija_LT(1).pdf
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2.1 This Policy sets out the principles and values underpinning the use of Al tools at SMK. The
responsible, safe and ethical use of Al tools will help to create an engaging learning experience to
prepare for the challenges and opportunities of an Al driven future.

2.1. GENERAL PRINCIPLES FOR THE USE OF ARTIFICIAL INTELLIGENCE

2.2 The use of Al tools is based on the following key principles: transparency and ethics, criticality,
respect for copyright.

2.2.1. Transparency and ethics - The user of Al tools must use the tools in a fair and responsible
manner, and when using data from Al tools, must indicate that the content has been generated by the
Al tools, where this is required by the nature of the work being done.

2.2.2. Criticality principle - The user of the Al tools, who makes use of the content of the tools,
must verify the information obtained by consulting other sources and critically evaluate the information
obtained.

2.2.3. the principle of respect for copyright - the user must not infringe the copyright of others
when using the Al tools, and the generated text, image, sound must not be represented as their own.

2.2. THE GENERAL VALUES OF ARTIFICIAL AND GENERATIVE USE OF ARTIFICIAL
INTELLIGENCE

2.3 The use of Al tools based on appropriate values is important in the work of the SMK and therefore
the use of Al tools must be based on the following core values: transparency, non-discrimination,
protection of confidential and private personal information:

2.3.1. Transparency - Al tools must ensure traceability of data generation. The person using the Al
tools must be able to identify the information/questions submitted to the Al tools and the answers/data
obtained from them and, if required by the nature of the work carried out, provide supporting evidence;

2.3.2. non-discrimination - the use of Al tools is based on fair treatment of other persons and/or
groups of persons on the basis of gender, disability, race, language, sexual orientation, ethnic origin,
religion, belief or opinion;

2.3.3. Protection of confidential and private personal information - The use of Al tools must protect
the confidential information of the SMK and the private information and personal data of the members
of the community associated with the SMK.

3. GUIDELINES FOR THE IMPLEMENTATION OF ARTIFICIAL AND GENERATIVE
ARTIFICIAL INTELLIGENCE IN ACADEMIC ENVIRONMENTS

3.1 All members of the SMK academic community - faculty, students, research and administrative staff
- have an obligation to use the Al tools ethically and responsibly in their work, with appropriate citations
or other transparent disclosure of the use of Al tools.

3.2 Al tools are not considered authors because they cannot ensure the accuracy, originality and integrity
of the generated work, which are essential elements of an original work of authorship. Therefore, all
members of the SMK community are responsible for all results generated by the Al tools. It is the
responsibility of the members of the SMK academic community to review and edit the generated output
to avoid potentially inaccurate, incomplete, unclear, unacceptable or incorrect content.

Al TOOLS IN SCIENCE APPLICATIONS (ARTYS)



3.3 Members of the academic community of the SMK may not use the Al tools in the context of their
scientific/artistic activities. The use of Al tools in the preparation of scientific/artistic publications on
behalf of the SMK and in the preparation of scientific publications for the SMK's scientific journal is
not tolerated and is tantamount to a violation of research ethics, except when these tools are used to
improve the quality of the language of the text (correcting grammatical and stylistic errors in the
preparation of a publication in a foreign language). Al tools do not meet the criteria for authorship and
therefore cannot be attributed as part of the authorship of manuscripts.

3.4 Members of the SMK academic community (authors) are fully responsible for the originality,
accuracy and integrity of the content of their manuscript, and must ensure that it complies with all rules
and principles of scholarly publication and research ethics.

Al TOOLS IN THE STUDY PROCESS

3.5 Members of the SMK Academic Community are required to explain to students the principles and
rules for the appropriate and ethical use of Al tools in the study process, as set out in the SMK
documents.

3.6 Members of the academic community of the SMK may choose to use Al tools in the study process,
in the preparation of projects, etc., provided that these tools contribute to the implementation of the
objectives of the study programme, the course, the study outcomes, other activities at the SMK and do
not violate the SMK Code of Academic Ethics, the SMK Research Ethics Committee's description of
activities and other principles of work ethics.

3.7 Where appropriate, the use of Al tools in the study process may also be described in course
descriptions, but the procedure for the use of Al tools as specified in course descriptions shall not
conflict with this Policy.

3.8 SMK Students may use Al tools in their studies, unless explicitly stated otherwise in course
descriptions, independent study programmes or assignment (e.g. exams, tests, etc.) conditions.

3.9 Students are obliged to strictly follow the Al specific guidelines, rules and regulations, which are
set out in the SMK documents, in all tasks of the study process and in examinations.

3.10. Academic community members must follow proper citation procedures for the use of Al tools that
have generated query results, including 3 conditions: inclusion of the Al tool in the reference list and
proper in-text citation in accordance with the rules; clear identification of the purpose of the use of the
Al tools; and a brief description of the process (the condition of the query and the result generated),
which is required even if a member of the academic community has edited the content generated by the
Al or if a member of the academic community has created content that was edited by the Al tools.
3.11. In cases where factual inaccuracies, misquotation or misleading citation are found in work
produced by Students, such work shall be considered plagiarism, i.e. cases of academic dishonesty,
even though it has been submitted with proper citation of the result generated by the Al Tools. In such
cases, the procedures set out in the SMK's Academic Ethics and Research Ethics Committee's
operational descriptions apply.

USING Al TOOLS IN STUDENT THESES

3.12. Students are required to follow precisely the Al-specific guidelines, rules and regulations that are
set out in the SMK documents for the preparation of their final theses.

3.13. Students must follow proper citation procedures for the use of Al tools that generate query results,
including 3 conditions: include the Al tool in the reference list and cite it appropriately in the text
according to the rules; clearly identify the purpose of the use of Al tools; provide a brief description of



the process (the condition of the query and the result generated), which must be followed at , even if
the Students have edited Al-generated content, or have created content that has been edited by the Al
tools.

3.14. In cases where factual inaccuracies, incorrect or misleading citations are found in final theses
produced by Students, such theses are considered plagiarism, i.e. cases of academic dishonesty, even
though they are submitted with a properly cited result generated by the Al tools. In such cases, the
procedures set out in the SMK's Academic Ethics and Research Ethics Committee's operational
descriptions apply.

APPLICATION OF Al TOOLS IN DOCUMENTS PRODUCED BY THE SMK
ADMINISTRATION

3.12. Members of the SSC administration who have used text generated by the Al tools in their work
activities must identify the generator of this text using APA 7 citation style and must ensure that their
work (generated by the Al tools) does not contain any signs of plagiarism.

3.14. Members of the SSC administration who use a text, image, audio or other object generated by the
Al tools in their work and/or scientific applications must identify the generator of the text, image, audio
or other object in the generated text, image, audio or other object (e.g. Source: OpenAl, 2023).

APPLYING Al TOOLS IN SMK COMMUNICATION PROCESSES

3.14. SMK administrative staff using text generated by the Al tools must identify the generator of this
text using APA 7 citation style and must ensure that their work (generated by the Al) is free of
plagiarism.

3.15. The SMK administrative staff, after having used a text, image, audio or other object generated by
the Al tools, must indicate the generator of the text, image, audio or other object (e.g. OpenAl, 2023).

4. FINAL PROVISIONS

4.1 The entire academic community of the SMK should raise their awareness of the use of Al through
training not only on the technical possibilities of use, but also on academic ethics, data protection,
copyright, etc.

4.2 Cases of inappropriate, unethical and non-compliant use and citation of Al tools are considered
violations of academic integrity. Persons who violate academic integrity shall be subject to the measures
provided for in the SMK Code of Academic Conduct for such violations.

4.3 This Policy shall be approved by order of the Director with the approval of the Academic Board and
shall come into force from the date of approval.



